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SANT GADGE BABA AMRAVATI UNIVERSITY

SPECIALNOTE FOR INFORMATION OF THESTUDENTS

@ Notwithstanding anything to the contrary, it is notified for general
information and guidance of all concerned that a person, who has passed
the qualifying examination and is eligible for admission only to the
corresponding next higher examination as an ex-student or an external
candidate, shall be examined in accordance with the syllabus of such next
higher examination in force at the time of such examination in such subjects
papers or combination of papers in which students from University
Departments or Colleges are to be examined by the University.

()} Be it known to all the students desirous to take examination/s for
which this prospectus has been prescribed should, if found necessary for
any other information regarding examinations etc., refer the University
Ordinance Booklet the various conditions/provisions pertaining to
examination as prescribed in the following Ordinances.

Ordinance No. 1 . Enrolment of Students.

Ordinance No. 2 : Admission of Students

Ordinance No. 4 . National cadet corps

Ordinance No. 6 . Examinations in General (relevent extracts)
Ordinance No. 18/2001 : An Ordinance to provide grace marks for

passing in a Head of passing and Inprovement
of Division (Higher Class) and getting
Distinction in the subject and condonation of
defficiency of marks in a subject in all the
faculties prescribed by the Statute NO.18,
Ordinance 2001.

Ordinance No. 9 : Conduct of Examinations (relevent extracts)
Ordinance No. 10 . Providing for Exemptions and Compartments
Ordinance No. 19 . Admission of Candidates to Degrees.
Ordinance No. 109 : Recording of a change of name of a University

student in the records of the University.

Ordinance No. 138 . Forimprovement of Division/Grade.
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Ordinance N0.19/2001 : An Ordinance for Central Assessment

Programme, Scheme of Evaluation and
Moderation of answerbooks and preparation
of results of the examinations, conducted by
the University, Ordinance 2001.

J.S.Deshpande
Registrar
Sant Gadge Baba Amravati University.

PATTERN OF QUESTION PAPERONTHEUNITSYSTEM

The pattern of question paper as per unit system will be boradly
based on the following pattern.

(1)  Syllabus has been divided into units equal to the number of question
to be answered in the paper. On each unit there will be a question
either a long answer type or a short answer type.

(%)) Number of question will be in accordance with the unit prescribed in
the syllabi for each paper i.e. there will be one question on each unit.

(€)) For every question long answer type or short answer type there will
be an alternative choice from the same unit. However, there will be
no internal choice in a question.

@ Division of marks between long answer and short answer type
question will be in the ratio of 40 and 60.

®) Each short answer type question shall Contain 4 to 8 short sub
question with no internal choice.
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SANT GADGE BABAAMRAVATIUNIVERSITY

FACULTY OF SOCIALSCIENCES
% ORDINANCE NO.94

Examination leading to the ZRrerar e yHoq= (Certificate in Library
Sciences)

Examination leading to the ZRierar e yHoq (Certificate in Library

Sciences) shall be held twice a year at such places and on such
dates as may be appointed by the Academic Council.

The Course for the examination shall be of four and half months
duration.

()] Every applicant for admission to the examination shall.

@) have passed the Higher Secondary School Certificate
Examination of the Maharashtra State Board of Secondary
Education, Amravati Division, or an examination recognised
as equivalent there to with English as one of the subjects of
passing and in such subjects and with standards of
attainments as may be prescribed; and

(b)  have, since passing the Higher Secondary School Certificate
Examination prosecuted a regular course of study for a period
of not less than 4 1/2 months in the University Department of
library science, or any other recognised institution.

(i)  Without prejudice to the other provisions of Ordinance No.6
relating to the Examinations in General, the provisions of
paragraphs 5,8,10,27 and 32 of the said Ordinance shall apply
to every collegiate candidate.

The fee for the examination shall be Rs. 42/- plus Rs.5/- per practical
Examination.

The scope of the subjects shall be as indicated in the Syllabus
Practical Examination.

The examination shall consist of two parts, namely part-1 and Part-11
as detailed below.

PART-I
Paper-I Library Organisation
Paper-II Library Management
Paper-I111 Library Classification
Paper-1V Library Cataloguing
Paper-V Information Services and Sources

% As amended vide Ordinance N0.13/92 and 4/97, 15 of 1999

10.

11.

12,

13.
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PART-II

Paper-VI Practical Test in Classification

Paper-VII Practical Test in Cataloguing

Paper-VIII (i) Term Work consisting of :-
@) Class Work in Classification
(b)  Class Work in Cataloguing
(c) Class Work in Information Service
and sources.
(d)  Tutorial Work.
(i) VIVA-VOCE.

The marks which each part and paper shall carry and the marks
which an examinee must obtain in order to pass the examinations
shall be as indicated in Appendix-A.

Successful examinees obtaining 60% or more marks in the aggregate
shall be placed in the First Division. Those obtaining less than 60%
but not less than 50% marks in the Second Division, and all other
successful examinees in the Third Division.

Successful examinees obtaining 75% or more marks in the aggregate
either at Part-1 or Part-11 or both shall be declared to have passed
with Distinction in the part or parts, as the case may be.

An examinee who either does not pass or fail to present himself at
the examination shall be eligible to appear at subsequent examination
without prosecuting a regular course of study on production of a
certificate from the Head of the institution to the effect that he has
completed the prescribed practical work.

Provisions of Ordinance No.7-A relating to the Condonation of
Deficiency of Marks for passing in Examination shall apply to the
examination under this Ordinance.

An unsuccessful examinee who obtain 40% or more marks in a subject
at the Part-1 Examination may, at his option, be exempted from
appearing in the subject at a subsequent examination. An
unsuccessful examinee securing 50% or more marks at each practical
of Part-11 examination shall be exempted from appearing in the practical
at a subsequent examination.

()] An examinee availing of the exemption specified in paragraph
12 above shall be awarded a Division on the basis of the
marks obtained by him in the aggregate at the examination.
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15.

16.
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@)  The final marks list shall clearly indicate that the examinee
has passed the examination by availing of exemptions.

(iii)  Examinees successful under the provision of paragraph 12
above shall not be enitled for a place in the merit list,. not for
any award.

As soon as possible after the examination but not later than the 30th
June next following, in the case of examination held in March/April,
and 28th February next following, in the case of examination held in
October/November, the Executive Council shall publish a list of
successful examinees. The names of the examinees passing the
examination in the minimum prescribed period and obtainig the
prescribed number of places in the First or Second Division shall be
arranged in Order of Merit as provided in the Examinations in General
Ordinance No.6.

Not with standing anything to the contrary in this Ordinance, no
person shall be admitted to the examination, if he has already passed
this examination, or an equivalent examination of any other Statutory
University.

Successful examinees shall receive a Certificate in the prescribed
form, signed by the Registrar.

APPENDIX-A
Examination Leading to the Zermery o= yHmora  (Certificate in Library
Science)
Paper Subject Maximum  Minimum  Aggregate
Marks Pass Pass Marks
Marks in the
in each Part-I
paper
PART-I
Paper-1  Library Organization 16 ]
Paper-11  Library Management
Paper-111  Library Classification

Paper-1V Library Cataloguing

Paper-V  Information Service

125

BB &8 B 8

a & & o

& Sources

Total 375 125
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PART-II
Paper Subject Maximum  Minimum  Aggregate
Marks Pass Pass Marks
Marks in the
in each Part-
paper
PART-II
1. Practical Testin Classification 100 0 ]
2. Practical Testin Cataloguing 100 40
3. (i) Term-work consisting of
(@) Classwork in Classification 15 |
(b) Class work in Cataloguing 15
(c) Class work in information 20 150
Service 10
(d) Tutorial work 10 |
(i) Viva-Voce 50 20 ]
Total 300 150
For Part-1 & Part=I1 taken together out of
675 275
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SYLLABUSFOR

CERTIFICATE COURSE IN LIBRARY SCIENCE
EXAMINATION
OBJECTIVE

To offer the student at preliminary knowledge and understanding of
the fundamentals of library science.

Candidates shall be examined in the following subjects :-
PART-ITHEORY

(Written Examination)

The Written Examination will consists of five papers each of three hours
'duration’. The marks for each paper will be in accordance with marks given
in Appendix - Ato the Ordinance No0.94 .

PART-1(THEORY)
PAPER: 1
LIBRARY ORGANISATION
Library Purpose, functions : Social, educational and cultural.

Types of Libraries and their functions : Public Library, (Extension
activities of public Library) Academic Libraries (School, College,
University), Special Libraries (blind, Hospital, Industry, Newspaper).

Five laws of Library Science.

Library Associations : their aims and objectives, Library Movement
in India with emphasis on Maharashtra, Library Co-operation.

Library legislation : its need and purpose special features of
Maharashtra State Public Library Act.1967.

PAPER-II
LIBRARY MANAGEMENT

a) General principles of Management and its application to
Library

b) Physical structure of Library : Building, Furniture and
equipment.

c) Library rules and regulation.

a) Acquisition policy and procedure for acquisition of books
and periodicals.
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b) Book selection : principles, purpose and need. Book selection
Tools and their importance.

c) Processing of documents for use. Important records
maintained in the Library, Maintenance of periodical records.

a) Registration of borrowers.

b) Circulation work : charging systems. Browne and Newark.
a) Library Finance : Budgeting and accounting.

b) Annual report, Library statistics.

a) Presentation of Information sources its maintenance and
binding, open access system.

b) Stock verification and weeding of books.
PAPER-III
LIBRARY CLASSIFICATION
a) Definition, nature and purpose of classification.

b) Knowledge Classification and Book Classification. Difference
between knowledge classfication and Book Classification.

a) Species of classification enumerative vs. analytico synthetic.
b) Natural vs. Artificial classification.

a) Introduction to major schemes of classification. Detailed
study of Dewey Decimal Classification scheme and
Ranganathan's Colon Classification Scheme.

Special features of book classification
a) Generalia Class : its application in D.C. and C.C.
b) Standard Sub-Divisions in D.C. and Common Isolates in C.C.

c) Form class i.e. Literature class and its application in D.C. and
CC.

d) Notation : Definition, purpose and types of Notation, Qualities
of good notation, Index : Relative and Simple.

a) General Rules for Classifying Books. Dr.Ranganathan's steps
of practical classification.

b) Book Number and Call Number Broken order, Relationship of
Classification with Cataloguing.
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PAPER: IV

LIBRARY CATALOGUING

a) Library Catalogue, its definition and functions. Difference
between Catalogue, Bibliography and Index, accession
registrar.

b) Technical reading of a book
c) Relation between Cataloguing and Classification.

Physical forms of the Library Catalogue : book form of Library
catalogue and card form of catalogue, their merits and demerits.

Kinds of entries, main and added, need for preparing more entries
for a single book, book index entries, analytical entries.

a) Types of Catalogue : Classified Catalogue, Dictionary
Catalogue, Author Catalogue, Name catalogue, Title
Catalogue, Alphabetical Subject Catalogue.

b) Methods of arranging Catalogue cards. Letter by Letter, word
by word.

a) Co-operative Cataloguing, Centralised Catalogue, Simplified
and selective Catalogue, Union Catalogue.

PAPER :V
INFORMATION SERVICES AND SOURCES
a) Information services : Origin, definition and scope.
b) Need for Information Service
c) Need and importance of user education programme

a) Types of Information Sources : Primary, Secondary and
tertiary

b) Study of various types of Reference and bibliographical
sources with special reference to India.

c) Evaluation of reference Sources, Difference between
Reference and other books.

a) Nature and scope of Information services in public, school
and college Libraries

b) Duties of information Librarian.

c) Need for current awareness, Indexing and abstracting
services.

9o.

Q9.
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a) Organization of an information unit.

b) Role of INSDOC, NASDOQC, in Information services.
c) Salient features of INFLIBNET.
a) Introduction to computer : development and applications
b) Hardware : Input, Output devices,
c) Computer : House keeping Operations.
LIST OF PRESCRIBED BOOKSFOR STUDY
PAPER-1 : LIBRARY ORGANISATION

Ranganathan, S.R. : Five Laws of Library science. Madras Library
association, Madras, 1967.

Vishwanathan, C.G. : Introduction of public library with special
reference to India, 2nd ed. Asia publishing House, Bombay 1961.

Khanna, J.K. : Fundamentals of Library organisation. Ess Ess
publications, Delhi, 1984.

Krishna Kumar : Library organisation, Vikas publishing.

AN, € UY S, HERTE GEds T AR Hew, TQR © 98%8.

TERTE WRGR : HERTE HTAST Fh TATAT 3T & TIH RE0.

ITBIBY, P H. : TATAINRAT! GG, ggas o 1T HRS

| A, oI,

qH 9, =, T U HHTH, Sel M U7 dAlds ThIRH, JoT, 9]0%.

HETST, O3 Hererd |ee, gor genedi I8 yamer, gol.

HETS 2l 1. : YITery oed, gol geredi I8 UdTer, JoT,9%%¢

PP U1, : ATGY YATTT HECH, I YHIH, Ja8 9RR¢
PAPER-1I: LIBRARY MANAGEMENT

Mitthal : Library administration : Theory and practice. 5th ed.
Metropolitan book Co., New Delhi; 1987.

Krishna Kumar : Library administration and management, Vikas
Publication, 1987

PIHU, 7.9, : AT ARSI Gl Mg« WGER FP1eI,
qag, 9]uo.

HETSI AT, : AT FaRITq : Yo, Feneil I8 Y, ol
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HAEOM WM. : TATAT AT quI Jenefi 8 YdbeH, REIg,
ARRE.
ARG G . : YTl FaRATIA, T T 7, RIETE, 9]%4.
PAPER-III : LIBRARY CLASSIFICATION

Mills, D. : Modern outline of Library Classification,Bombay, Asia
publishing house.

Sewa Singh : Colon Classification practice, Ess Ess publication, Delhi;
1996.

ARRDR, 8. : gldg TBRU gl MU Tal YA ST,
HERTS I AT Y, HI$ 9RY<.

AARGR, 8. : T BN Ugell, AERTE, Iod JATAd e, Ha8,
9]¢o.

HqeTo Wil . gidg aiiexvl, q@ QurId g, gur genefl '
THTer, ol

&1, P 21, YA afipRoT, G TaR THIRM, gUl, 9Q093.

D (a1 TS SeAHAT TMBRYT Ud ATY &7 IehH VI, ol Tl
ATEI g Qd SUTRE! THARRIV TS,

ge, . HAHAD SY3 ST BT, IR .1 TH Y. gt
SRR, AR¢Y

HETST 1.1, : SHHS (SeIeT) afiepRor; gur genefi 78 JareH, gol.

AT A, GIHROT drfcads; gor geneft I8 garer, gof
HETS WA, : DI BRI : YT &b - G0 Jereii[g Jebrer, gol
RRY

HBTS 1. S FHE GHIDRT 3T 9]/20 Tl G AIGTERV] gad, Yol
Tenefl I8 Udre, gor 9]%¢

ARG FI. : U TGO : dlfcads FRISATS] U FITerd 4,
SIRICIGI NS

PAPER-IV : LIBRARY CATALOGUING

& $ 21, - AW AT ADIBRYT; HERTE 1Y YT He, Jag, IRES.

ERGTYATS TS : TeT T

9o.
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HETS WA, : A1 ADIBRYT; HERTE I YT He, Hag, j03.

RIS 1T : ATeAaIhRoT HTe &7 : AACR |1 99701, goT gereiifg, got
9)]Q¢

HETSI 07T, : Telldh iRl YTy &1 : CCC YN, qul geneiivye yerer,
q0T 48%¢
HETI 207 3T, : ATl IhRoT drfcads 3 3 Mgt a-¢, Yol Fermelf Hahrer,

PAPER-V: INFORMATION SERVICES AND SOURCES.

Sharma S.K. : Library computerisation : Theory and practice. Ess Ess
Publication, Delhi 1993.

Krishna Kumar ; Reference Service, Vikas publishing, 1987.

Devarajan, G : Library computerisation in India. Ess Ess publications,
Delhi; 1990

Te, T, : YolE U gy, TOa~ TSI, TTIR, 9Q0E,.
IS, AIE : Fell IR 84! IS YHIeH, oI, aRR0.
Hedh, har : Notes for SR BT T oSl BRI, oI, 930
T, Gl : FeTET 31 U1 TSRS, T THIRI, IO 9RRE,.

PAR, Ioi5 : VATAATT HIFGSAT ATIR, TRAT IS 31 0T B, oI
a]R01

g, Tl Yel@H Ud GEl gEil; 19T YT, STAYR 98%%
Steft, S o o7 SRl a¥id ¢ i Wy W4T, hiied JhIe,
qol, 48R3.

PART-11: PRACTICAL EXAMINATION

The Practical Examination will consists of -

0]

(ii)
(i)

APractical Test in Classification
A Practical Test in Cataloguing, and
Term Work and Viva-Voce.

The Practical Test in Classification and Cataloguing will be each of
three hours duration and will carry 100 marks each, The Vice-voce will
carry 50 marks. The Term Work will carry 50 marks and will include Class
Work in Classification (15 marks) Class work in Cataloguing (15 marks)
Class work in Reference Service (10 marks) and Tutorial work (10 marks).
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The Practical Test in Classification will be according to the Colon
Classification (6th Edition) and the Dewey Decimal Classification (18th
Hindi Edition by Prabhu Narayan Goud) and the Practical Test in
Cataloguing will be according to the A.A.cataloguing Rules, 1967 ed.
and C.C.C. 5thed. 1964.

The following rules from A.A.C.R. (North American Text, 1967) are
prescribed :-

1A & B, 3-A, 5-A, 6-A, B,C,D, 3 Preliminary Note, 210,215,14,15,7-A,
19(i),42,3C, 2-A, 2C,102-A, 117,118,40, 46B, 56, 17, 75, 76,81, 71-B, 20,22,
99-A, B,C, 710(2) 99, 87-91,99-A, B,C, 78-A, 33

The following rules from C.C.C. 5th ed. 1964 Rules under chapter MB,
MC and Md.

The Viva-Voce will be on subject matter connected with the Certificate
Course with special emphasis on information service.

'For para "The practical test in classification will be according to the
Colon Classification (6th edition) and the Dewey Decimal Classification
(18th Hindi Edition by Prabhu Narayan Goud) and the Practical test in
Cataloguing will according to A.A.Cataloguing Rules, 1967 ed. And
C.C.C.5thed.1964.

The following rules from A.A.C.R. (North American Text,1967) are
prescribed :-

1A & B, 3-A, 5-A, 6-A, B,C,D, 3 Preliminary Note, 210,215,14,15, 7-A,
19(1) 42, 3C, 2-A, 2C, 102-4,117, 118, 40, 46B, 56, 17, 75, 76, 81, 71-B, 20,
22,99-A, B, C,710(2) 99,87-91,99-A, B, C, 78-A, 33.

The following rules from C.C.C. 5th ed. 1964 Rules under chapter MB,
MC and MD.

The Viva-Voce will be on subject matter connected with the Certificate
course with special emphasis on information service" in the syllabi, the
following para shall be substituted, namely :-

0] A Practical Test in Classification.

The practical test in Classification will be according to the Dewey Decimal
classification any abridged edition)

(1 A Practical Test in Cataloguing

The practical test in Cataloguing will be according to the Anglo-American
Cataloguing Rules - 11, 1978 ed.

Following Rules from AACR-I1 (1978) are prescribed.

General rules for description.

0
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General Rules (1.01)

Title and statement of responsibility aea (1.1)
Edition area (1.2)

Material Designation (1.3)

Publication, distribution area (1.4)

Physical description area (1.5)

Series area (1.6)

Standard number and terms of availability (1.8)
Works of single authorship (21.4A)

Works of Unknown or uncertain authorship (21.5)
Works of shared responsibilities (21.6)

Principal responsibility indiacted (21.6B)

Principal responsibility not indiacted (21.6C)
Works of more than three authors (21.6C2)
Collection & works produced under editorial direction (21.7)
With collective title (21.7B)

Without collective title (21.7C)

Works of mix

Adaptations (21.10)

Illustrated texts (21.11)

Revision of texts (21.12)

Original author consider responsible (21.12A)
Translation (21.14)

Choice among different names (22.2)

Predominant name (22.2A)

Pseudonyms (22.2B)

Entry under phrase (22.11D)

Conference publication etc. (21.182 D)
Government (24.3)

Subordinate and related bodies (Institutions) (24.13)
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Government agencies entered subordinately (24.18)

Heads of States (24.20B)

Heads of Government (24.20C)

Parts of sacred scriptures (25.18)
Bible (25.18A)

Vedas (25.18G)

Aranyakas and Upanishadas (25.18H)
Koran (25.18M)

Added entries (21.29 & 21.30)
Analytical entries (21.30M)

(1 Viva-Voce

The viva-voce will be on subject matter connected with the Certificate
course with special emphasis on information service.
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India : Areference annual : Ministry of Information and Broadcasting
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Manorama Year Book 1999 : Ed. K.M.Mathew, Malayala Manorama
Press, Kottayam.

Statemen's Year Book : Macmillon press 134 ed. 1998.
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Directories

INSDOC : Directory of Indian Scientific periodicals, 4th Ed. Delhi :
INSDOC, 1992.

Ulrich's International periodicals Directory : 33rd Ed., R.R.Bowker Co.,
USA.

Unviersity Handbook of India : Delhi, AIU publication

Guide to Indian periodical literature Gedwani Indian Documentation
service Haryana, 1964.

Handbook of Indian Research Journals : ed. : H.D.Sharma Indian
Bibliographic Centre, Varanashi, 1997.
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Biographical Dictonaries

Who's who of Indian Writes : Delhi Sahitya Akademi, 3rd Ed., 1993.
India Who's who : New Delhi, INFA Publication, 25th Ed., 1997.
Dictonary of National biography, Ed. S.P.Sen.

Gazetters

Gazetter of India : Delhi, Ministry of information and Broadcasting,
1965.

The Encyclopeadia District Gazetteer of India : Ed. by S.C.Bhatt, Delhi
: gyam Publications, 1998.

Atlas

Times Atlas of the word : Times Books, London.

Britannica Atlas : Encyclopeadia Britannica Inc. Chicago.
Others
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